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NOW THEREFORE, IN CONSIDERATION OF THE MUTAL OBLIGATIONS AND AGREEMENTS
SET FORTH HERIN, IT IS HEREBY RESOLVED THAT THE BOARD POLICY MANUAL TO
ESTABLISH THE RULES, RELATIONSHIPS, AND FUNCTIONS IS AS FOLLOWS: !
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VOLUME ONE: BOARD ADMINISTRATION
CHAPTER ONE: INTEGRITY OF THE WORKFORCE SYSTEM

!
Section. 1: Purpose
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Section. 2: Policy Administration
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Section 3: Board Contracting Guidelines, Standards of Conduct, and Conflict of Interest
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Section 4: Contractor Insurance Requirements
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Section 5: Equal Opportunity and Anti-Harassment Policy
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Section. 6: Prohibition on Direct Service Delivery
Ol 24112/;1K21) 4172 . Al*H4-/)-h721C# . 2IX<R=QH<Y ) * L ICHAAKA#E*1 [+§21XQ=OKSR;!-@2! Z#)/ . | A+4-12*4+/2!-@)-1%
SH2AI*H-) _W/28-87 286721\ #]) . 2-2/ A* 21 281 3BHSk- " 16#/! DH#/E6H/821 42/ 748 241%*14-415#& ) §| DH/EG#H/82! . 272$#1A2*'



)/12) WDH/E6H/821)/2)014t/184*-1 ) &-1 Di-01-Q216HSSHDI* 3V 12/ A1 274524141 2572/ V11 . 2-21 AW*21 284 3HBSH- " 16/
DH#/E6#/82142/7424LN901 21 Z#)/ .\ A2 AB2/[!
<O PIB+AI*244; 1/ 3) *HI) -t Wt/ A+ -4%1-@) -D) 1 Z#) | | A2AB2/1/21/242%-41-021 Z#)/ . !
NROIP! Z#)/ .V A2AB2/kd! B+A*244; '#/3)*/nW) AP 441 <44+ %1 DEISE! ) ZH#)/ .| A2AB2/1 @)41)! 4+B4-)*-)8!
i) * &) 142/ 24-[14/11

WAL PIZH)/ . 12 ALSH " 22411

<Hl K2I)4"> AlH4-/)H721CH# . 21X<R=QI<Y>14-41+8)-241-@)-1) 1 Z#) / . 1414- )66'82'm421)/) DI6/H#AN* 1i* . 212% _2*-I#6n!
RAIGH*-1)8&-2 . 142/ TH82VLIHTH . 2:)* | CHAARME*1/+$21XQ=0KSRI . 0141 28464241-0)-1) | Z#)/ . In4@)$812%4+/21-@)-1-@2!
ZH)] 1440 A2AB2/A) #1441 2ALSHE" 2241 H#1 %41 428571 G*-1451-021 . )4™ 1) &-H74-4241 #61 4-41 DH/EGH/82! 42/ 782!
8- ) &-H/ M1 11)
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Section 8: Fraud, Waste, Theft and Abuse
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Section 9: Procurement

OHIU* &/ . 2/1-#1 A)*-)Irx1-@214*-23/%- " 1#6!-@2! K2 1) 41 | #/E6#/82! , "4-2A;1-02!Z#)/ . ;! D¥-0!-@2!) 3/22 A2*-1#6!-02! &0426!
26268-2 . #66180)84;1 4@)$8! 1/#8+/2! -@/#+3@! )! &HAL2-4-072! Bh. 4 3! 1/#&2441 )1 42/7%&2! 1/#T% . 2/M40! -#! 6+564$%! -@2!
#B3I)-*A! -#1#12/)-21)1 O*2P, -#1! , 2/7%8&2! \ 28472/ " a2- D#/E|)4'24 )B$4@2. '*'K2I)4"7 AlF4-N)-K721CH# . 2;)!
C@®)1-2/'<R=Q;H)*.1K21)4! )B#/IC#.2;!C@)1-2/41R=91)* . IR=<!)* _1{*1) . @2/2*&2!-#!-@2!$A}-4142-1B " IXQ=<H<<H!!

I



VOLUME ONE: BOARD ADMINISTRATION
CHAPTER TWO: FISCAL INTEGRITY

Subsection 2.1 Internal Fiscal Integrity
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Section 3: WSB Accounting Practices
ONK@2! Z#)/.1@)41) - #1-2.1-@2! 6#8#DY*3! , #+* 1" /) &-48241 #6] 2 &&H+*>-1* 31 -# A)*-)Ir*1 ) *1 266H6h2*-1)* . 126628-472!
47 4-2 AVH61Y*-2/* )81 &tt*-[H41 -1 2%4+/21-@)-1 ) §§1 ) &&tt+7*-1* 3;1 6% ) * &) $! -/ ) *4) &Mt *4;1 ) * L1 /284 . | E221%* 3! Dig$! B2!
&#* . +8-2  W*1)&&#/ . ) *&2ID¥-Q1?Z272;1-0210664&2!#6! () *) 32A2*-1)* [1Z+.32-MO (Z0; K] Cld\Financial Manual
for Grants and Contracts! Id (cCO;! c2*2/)$"! 28821-2.1 2&&H+*-§*3! **/i*841§24! NCc272™01 )* .1 )$§§! #-@2/!
)1188)BS21d2.2/)5;! ,-)-2;1)* .1 #&)S HHEHIT) T A2*-41)* 1 _§AB+/42 A2*-4I DYSSI B2 A) L 21#*87 16#/1-02!)&-+) 8!
42/ 749624112 . 212 \#1V LI# . +8-4) 28572/2 .V YA 72/46%2 . | DY-@!-@2! /282%1-41)* 1 /284 .41 .22 A2 .1 *28244) /" 1 6#/!-02!
6+* 1) &&HA+*-1*314% 4-2 Ald+* L A1#/1) 8&H#+*-41 DS *#-1B2124-) BSA@2 . 1/ A)Ie- )i+ 2 164/ 1 1+/ 1#4241-@) -1) /21 *#- 1>
6+8816# A1) *821DH-@1) &&H+*-1*314 " 4-2 A1252 A2*-41844-2 _ IB2§# DL
! Segregation of Duties:! 288! &&#+*-§*3IA2-0# . 41) .#1-2_1)/21B)42 . >N 11§) * 14614/ 3) *4) -t *1-@) -1 1/# 7% . 24!
Y11/#1/%)-21423/23) -t * 14616+* 8-t ) §1/24 1> A4BHSH-H241- 1> &+ . 21-021421) /) -t * 1446141 2/ ) - 1> 3;16+4-# 1)) * .|
)& +*-* 316+ -t x4l -#1 - 21 21-2%-1 T#A44BS2! DY-@%*1-@2! #/3) *WW) -1 -#1 1/272%-1 +* Ak-§3)-2 . 1 &> /#81 #72/ !
)* T 16*) * &) §11 /4824441
Bi! Authentication of Records:!!!d+§§! \id&s#4+/21)* .1 )-2/%)$h-"1#61 )8! ) &&#t+*-§*3! 1)-)14@)$5! B2! &§2) /8" ;!
SHALS2-28";1 )* 1 & *A44-2%-$"1 [ #&+A2*-2 N E*1 ) A)--2/1 A+66%842%-! # h+4-K6"1 ) * "1 1)/-48+8) /! -/)*4) &I
O/434*)$1/284 . A1) * 168/ Ad;1A+8@N) A-WAY 21#]-4;17) [itt+AlNdE+/*)§12%- 1424, 12-84;  A+4-1B2IA) . 2!) 7)1§) BS216#/!
21) Alx)-l#*HIn
&H! Timeliness:! 24112/1X:1?2Z72;1di*)*&4)§14-)-2A2*-41 Di§§IB2! 1/21) /2 1> D)L AH*-@3" I F+)/-2/87 ;1) * 1) **+)§
BYARAL#/1) Al [2F+4/2 . 1B™1-@2! Z#)/ ;1) * .1 L%&-)-2 I B 1-@21 > K7%. +)$1 3/)*-1/21#/-%* 3! [2F+i/2 A2*-4;1 ) **+)§!
)&EHA*H*31L 2/t 1) * ) L1/#1/K)-2IBHHEAH6)) 88#+*-41-@)-14@#+5 . 1B2185#42 . 1)-1-0212* _ 1#6!-@)-112/4%# K111
i Data Integrity and Security:!! 28!)&&#+*-I*31)* _161*)*&h)§1 64/ A)-1#*14@) 5! B2 E21-1 &#*6% . 2*-F)§1 ) * . !
4-#12 . 4*1)1428+/21)/2) 64" 4-2 A1) -1 $81-5A241 D-@!) &&2441$0AL-2 _ 1-#1) +-@#/HW2 . 112/44*H1
!
Section 4: Fund Accounting
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Section 5: Check Signature Authority
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Section 7: Cash Handling

O K@2!] ,Z!D¥$s!) . @2/2!-#!-@2! K2 1) 41 | #/E6#/62! CHAAMA* K] CO!/2F+H1/2A2*-41 64/ A)*-) <> 31 Af*HA)S$!
&)4@!B)$)*&24d!1!

<§! d+*.416#/1] , ZID¥§$IB2!/2F+24-2 . 1-@/#+3@!-@2!K] C!CY4@N\/)D)* N (#*-@8715112* K-+/21321#/-4*3!, "4-2A4!!

Rl 51824418)4@1%h4! . 2642 . ')4|A) -)iE*31)18)4@1B)$) *&2121822 . §*31-@/221 . ) " 40 *22 2> " D) Ad+*-1#*10) * L L A+4-]
B21/28)-2 . 1-#0) 7). 1&#4-; AA2 })-28" 1 _+21)*. '1) )BS21#/14-184+5 . 1B21&#*4-/+2 1) 412 1 &2441&) 4@H!U6!- @2!6#/28) 4-!

#6122 . 1D) Al *)&&+/) 20)* [CH/\HT2/P24-4A)-2 . ;1h-IDHSSIB21#6642- k1) 14+BA2F+2*-1/2F+24-16#/11) " A2*-;1D@2*14+&@!
)V/2F+24-W41-#1B215*%-h)-2 . 1D¥- @/n*')'/2)4#*)B$2| EA112/# _HIUBI*#HAAZ K)-21/2F+24-141-#1B2IA) . 2;1)* " 1A)-2/4)$!
2I&244!6+*.4!4@)$$'82|/2 -+/*2 1-#1-02'K] CIHAA2 .%)-28"H!!

M U-IRA1-@21 TASHE T 1#6!-02! ] , Z!-0)-1)$818)40!/28251-414Q) 88! B2! . 21#14K-2 . 1*#18)-2/!-@) *1-@2!5) 4-1B+4¥*2441 ) " 146! -@2!
D22E! 6#$$#DY*3! /28241-H 1 J28241-41%*1-@21 ) Adt+*-1#6! 0S;===!#/! A#/2! DI$$! B2! . 21#44-2 1 #*1-@21 4) A2! ) "1 #6!
[28241-H12$918 @28 EAIDYSIB2! . 21#44-2 . 62* . #/42 . “For Deposit Only "WAA2 })-28" 1+ 1#*1/28241-H!1!

I

Section 8: Program Income
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Section 9: Audit
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Section 10: Cost Allocation
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VOLUME ONE: BOARD ADMINISTRATION



CHAPTER THREE: MONITORING AND COMPLIANCE
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Section 1: Quality Assurance Compliance and Monitoring Policy for Review and Follow-up of
Employment and Training Programs
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VOLUME TWO: ONE STOP SERVICE DELIVERY SYSTEM

CHAPTER ONE: Services to Workforce Customers
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Section 1: Purpose
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C. Maintaining Customer Confidentiality and Data Security
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Section 4: Case Management
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VOLUME TWO: ONE STOP SERVICE DELIVERY SYSTEM
CHAPTER TWO: Support Services
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Section 6: Incentives
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Subsection 4: Training Provider Performance Standards
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Subsection 6: Training Provider Requirements
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Subsection 7: Use of Individual Training Accounts
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Subsection 8: WSB Contractor Requirements
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Subsection 9: Training for customers with Limited English Proficiency (LEP)
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VOLUME TWO: ONE STOP SERVICE DELIVERY SYSTEM

CHAPTER FOUR: Board Program Policies
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Subchapter 4.1 Child Care Services
I
Section 1: Purpose
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Section 3: Child Care Eligibility and Redetermination
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Section 4: Child Care for Education and Training
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Section 5: Services to Families
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Section 6: Non-Compliance and Fraud
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Section 7: Procedures
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Subchapter 4.2 Workforce Innovation and Opportunity Act (WIOA) Services
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Section 1: Purpose
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Section 2 Eligibility
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Section 3: Basic Skills Deficiency and English Language Learner
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Section 4: Dislocated Worker — Plant Closure, Natural Disaster and General Economic Conditions Defined
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Section 5: Transitional Jobs
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Section 6: Customized Training and Incumbent Worker Training
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Section 7: On-the-Job Training (OJT)
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Section 8: WIOA Youth Training
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Section 9: Follow-up Services
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Subchapter 4.3 Unemployment
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Section 3: Procedure
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Section 3: Procedures
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Subchapter 4.7 Non-Custodial Parent Choices (NCP) Program
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Section 1: Purpose

K@2! 1+/1#421 #6! -@2! 148184241 &4*-)4*2 1 @2/24*1) /2! . 24%3*2 .1 -#1 )$13*! Di-@! -02! K2 1)4! | #/E6#/62! CHAA4#*14!

3+h. ) *&21 68/ #12/) 1> #61-02! aC™ " L 1/#3) ALY * 1 -#1)4dkd-1 aC™" | &+4-# A2/ 41 1 -Q24/1 2664 /-4! -#1 #B-)I*1 ) > _1/2-) !

QAL A2*-1-# A22-1-@24/1 & @45 . 1 A+ 1 14/- 1 #BSI) Mt AH! , @#+S .| Z#)/ I 1#8H& " 1 84465481 DI-@! K] Cldd+)*&24;1K] C!

h4d+)* 8241 DISSI&H*- /!

I

Section 2: Delivery of NCP Program Services
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VOLUME THREE: ADMINISTRATION MANUAL

CHAPTER ONE: General Administrative Policy

Subchapter 1.1: Marketing and Communications Standards

Section 1: Purpose
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Section 3: Contractor Logos
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A. Procurement and Purchase Methods
Section 1: Purpose
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Section 2: Procurement Policy
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RH m, 21)/)-2n;Im4L18k-n; 4/ md2F+2*-0)Sn! 1+/8@) 4241 #6! 3t . A\ #1142/ 746241 A) . 21421)/)-287 1) * LGH/1# 72/ V) 1 12/4# | #6!
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Section 3: Roles and Responsibilities
ol K@2"42/'\21)/ SA2*-1 2-2/ AF241-02!) L H39) /1) Adt+R-THE1 24-0A) -2 121 12% Y-+/241)* 1i*1 8% 448 ) 1> DY-@! -02!
"[HEH2A2%-N\21)/-A2*-,|DYI42528-1-@2! . 24%/2 . | A2-@# . 611 +/8@) 44 31B) 42 . 1#*1-@2] . #88) /) At * 1) A+

#6162 14BYSH- "1 . 244/2 _HIN!

<t K@2! ~42/'\21)/-A2*-1 1/#T4h. 241 . 2-)182.1)* 1) &&+/)-2! 41284648 ) -ttt >4l -#! -@2! ' [#8+/2A2*-1\21)/-A2*-H K@2!
AHh84-)-1* 1 DISS! B2! L 2728#12 .1 )* 1) . 72/-442 (K T K@2! A)ha/H-"1 #6! -@2! BY. I*3! 1/#82441 wAl #72/422*1 B! -@2!
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T 42/'™\21)/-A2*-fi!

MU TA2/IN21)/-A2%-41)[21 %272/ ) +-@#/MN2 L -#1 4% &+/1 42/ 746241 #/! -#1 1+/6@)42! 3## 41 #72/! OR;===! D}-@#+-! -@2!
YL1/#1/%)-21) +-@# /W) - IBH2H; )1 +/8@) 4210/ . 2/W44+2 1B ™ 1-@2!" /#&+/2 A2*-I\21) /-A2*-(H!!
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Section 4: Purchasing Thresholds
P8I 2FHi-E*A14+BAK--2 L |A+4A-1Q) 721B) QEP+ 1! #&+A2*-)- x> L I1/##61H6! . +21 1§132*821)411) /- 1#6!-@2!/ 2F +hdk-i*H!
] 02*'D#/E*3ID-Q1 72* _#/41#* IF+#-241B21 Al* . 6+5146!-0216#88# D> 31-0/24@#S . 4L!!
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1. Micro-purchases: Aggregate amount under $3,000
CHt_Al#/142/Th&241+* _2/10R;===f==I}*1-@2!)33/23)-21) /21&#*4%. 2/2 . InA% &/#P1+/&@)424n')* D/21%#-1/2F+4/2 . -#!B2!
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2. Small Purchases: Aggregate amount of $3,000.01 - $150,000.00
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3. Competitive Proposals: Aggregate amount of $150,000.01 or more
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A) " 2F+H/21) 158> 32/1 1#4-%* 3112 /4 H!

|
Section 5: Informal vs. Formal Solicitations
OHIK@2! . #88)/!) Att+*-1DigS! . 2-2/ Al*2! D@2-@2/!-02! 1+/8@) 4%* 3! 1/#8244! D! B2! ) *14*6#/ A)§1 #/1 64/ A)§1 #* 241 | i) §!
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Vol. 3, Ch. 4, Sec. 4.1, Procurement for micro purchasing was adopted in June 2017 and made effective 7-27-
2017.
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Section 6: Types of Solicitations
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5. State of Texas Cooperative Purchasing Contracts
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Section 7: Bidders Conference
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Section 8: Special Purchases
1. Technology and Software
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B. Procurement Card
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Section 6: Payment
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Section 3: Exceptions
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Section 8: Non-Compliance
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Subchapter 1.6 Travel
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Section 4: Per Diem Rate
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Section 5: Methods of Payments for Travel
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Section 6: Allowable and Unallowable Travel Costs
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Section 7: Airfare
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Section 9: Parking
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Section 10: Cancellation Fees
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Section 11: Registration Costs
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Section 12: Car Rentals
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Section 13: Regional Travel
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Section 14: Employees with Disabilities
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Section 15: Non-Compliance
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Subchapter 1.8 Signature Policy
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Section 1: Purpose
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Section 2: Signatory Authority
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Section 3: Signatory Guidance
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Section 2: Records Destruction
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B2! 41442 _;1#/12*8+AB2/2 . 16#/1#-02/1+42411)

ol /#12/-"1A)"IB21+42 W*1)13/) *-08#*-1) &-61/#31) Al6#/1-@2!816214#6!-@213/) *-;164*-1) &-1#/1 L/#3/) Al/23) ] . §244)
#6! DO2-02/!-02! 1/#02&-1#/1 1/#3/) Al &t *-1*+24] -#1B21 4+ 11#/-2 . 1B"1-@2! ) D)/ K" /#12/-"1)&F+4/2 . 1B"1 ]} , Z!
3/)* IH#/186#*-1)&-1 A) " 1B21+42 168\ #-Q2/ 1/#028-4; 184 - 1) &-4; 1 &#t4-18) -2 3#/424; 1 2-88; 16! - @4 . #241*#-14*-2/62/2!

-018#*-1)&-2 . 1+424N

ol WSB is solely responsible for procuring all non-expendable personal property (including
lease/purchase) having a unit acquisition cost of $5,000.00 or more in accordance with the WSB
procurement standards prescribed in chapter 14 of the TWC FMGC.!

®"



ol ] ,Z14@)%I2*4+/2!-@2! , +B/281142*-41@) 721)&&244!-#1-@2! A#A-18+//2%-11/#12/- "1 A)*) 32 A2*-1 1#§Hek241 ) * .|
1/4#82 . +1241814-2 14*1 C@)1-2/! 9R! #6! -@2! K| C!d ( cCH!! , +B/2841%2*-41) /2! [2F+4/2 .1 -#1 &#AL$™ | DY @'4+&@'
[23+8)-W*41)A11) /- 1#61-@24/18#*-1) &-1) 3/22 A2*-11*11$) &2! DY-@! ] , ZH!!

!
Property Records
“I#12/-7) [28#] .41 DY B2! A)ie-)i*2.1 -1 KRS+ 210 L/#12/-"1 L 248/K1-Kx . 2% HEK8) - *G-) 3! *+AB2/;! 6+* 1*3!
4#+1826d?Vallid2. 2/)51?D)/ . 1. 2*-i64&) -1 *1a+ AB2/0;--52@#5 . 2/;1) &F+hdk #*' )2 8#4-;1"'2/82*-) 321#6!d2 . 2/)$I#/!
5-)-21"" )/ HGHL) - *1x1- @21 8##4- 16! -Q21 1/#12/- = 1SH#&) 1 +42; 18> Y-l 1#61-@21 L/#12/- " 1) * || Y41 #4h-4#*1 ) - CO!
D%$$!/2-)/n*'&#1 RAVHOIL/H12/- 11284/ . A\6H#[1&#*-#1 1 +/ 1#4 244!
!
1. Z2140)$81E221! . #&+A2*-41/28)-i*31-#11+/8@)42;1§2)42;1) * N +421#6! 1/#12/-"1-@/#+3@#+-1-021 12/4# . 16! +421)* . 1)!
AFHWA+AIHE-0/22172)[41)6-2/! WA 1 #4411
!
Physical Inventory
K@2/21)/216#+/MWAL#]-)*-1/2)A#*4ID@ " 1)! . 21)/-A2*-18#* _+&-41)11@ " 44&) $l*72*-#/ "L
9H!K#!72/ "W/ 482/-)§*1-@211@ " A& ) Sl&tt+* - 1&H* R D) * L IGHE) IR IO < IR T 2% -#/ " -2 AN * U 1-#12%4+/21-@) -
b-I0ATL/H#12/87 ! #8+A2*-2 H!
<H'K#' L2RET LA AZ* ) * L) L -2AL-HI-AN*T2x -1 7 1§k4-1-@)-1) /21 P@) * 1) * LV A22-IF+) §i6 i< 31&/4-2/4) ;!
B+-1)/21*#-18+//2*-§ I4@#D"‘|)4'1)/ 1#61-@214* 72*-#/ "H!
RHIK#12*4+/21-@)-15234-0A)-28" 1-/) *462//2 . /) 441442 . WH6W-2 AAN) [21*#15* 32/ 1&) 1142 . W 1-@2 > 72%-#/ = 1§h4-t> 3H!
MNIK#I. 2%-46" 1) * " LARAE*3I#/1 ) A) 32 11-2A41-Q)-1%22  1-#1B2I§#8&)-2 . 1/21)W/2 _ ;1#/1/218) &2 H!
!
1. ZH4@)$ A=) i*1)16#AL52-21)* 1) &E&+])-214*72*-#/ " 1#61)$81 1/#12/- " | Di-@! ) 1 +*%-1) &F+hdi-litt* 1 &##4-1#6! 0S; ===H==!
#\A#1211+/8@)42 . \DY-@!3/) *-68#*-1)&-16+7* . 41!

ol  2-182)4-14*821)1" 2)/1B26#/2!-@2!12* . 1#6!2) &@!6448) 8! " 2) /;!-@2!" COl4@#+S . 12*4+/2-@)-1) 110 ™ 44&) 1> 72*-#/ ™ %!
12/6#/ A2 1B"1UK;! d) &Kf-k241 ) * 1 Z#)/ 1, -)66! )A4H3*2 1 -#1 &> _+&-1-@21 1Q " 44&) S ™7 2*-#/ " 1 46! ) $6! /2F+4/2 .
2F+HH1A2*H K@2! 1+/1#42! #6! -@h4! 10" 4% &)$' *72%-41 " 1WAl -#1 721467 1 -02! ) &&+/) & " 1 #6!-@2! 2 114-§*3! 2F+H1LA2*-!
WT2x-#/"1[28#] (A1) * | A+4-1B21/ 2848482 . \ DY-@1 1/#12/-" 1) > . 1) &&#+*>-I* 3H!

ol  K# A)*-)i1 4+66Kah2*-11*-2/*)§1 &t*-[#81 #72/1 1/#12/-7;1-@2! ,-)66! )4443*2.1-@)-! DY$S! &#* . +&-1-@2! 10" 44&)$!
WT2%-4#/ " 1AQ#+S . 1@) 721> #1241 #* A4BISH-124164/12*-2/4 *3'#/'/21#/ I*31-@21 L/#12/-"HI" [#12/- " |CH#*-/#$1 O664&2/!
A+A-18H#AL82-21)881%26244) [ 1+1 ) - 24164/ 16512 . 1) 442-414*72*- 1/ 1B26#/2! " 2) [P2* _1&§#4*31)* [11§)&21) 1 1/4*-!

H+-14616012 _1)442-41 DY-Q #-02/!1*26244) [ ™| . #8+A2*-41*1-@214*72*- #/ '6 S2HK@2!16%12.1)442-1/21#/-! A+4-1B2!
2F+)$1-#1#/1/264* 8482 . |DY-@!-02132*2/)$1$2 . 32/1) &&+*-41)* [ 1B2!72/46%2 . 1B 1-@2!"* COH!
!
Adequate Safeguards
1.212A18" 224')* I, +B/280142*-41 DYSS! /21#/-1 DY-@i*! <N @#+/41#61 ) * " 1-@26-; 15444, 1#/) ) A) 321 -#1 1/#12/- " 1h-2 AdH!
A.Z21A) @481 4|2A1$# 2241)* 1 +B/2841%2*-418k) BS2164#/1)* "1 L) A) 32 ;1 4-#52% 14/ 1 §#4-1 2F+HL A2*-HI 11 289! -@26-4!
A+4-N§A#IB21/21#/-2 . 1-#!- @2'$#&)$'1#$ &21#/1#-02/19) D12*6#/82 A2*-1) +-@#/h-124H!

H-HE*)88";1 S8 *26244) /71 W<4+/)*82! &S)UALL A+4-1 B2! 61$2.1 WAAZ.1)-28"H ] , Z! 4@)%! A)i*-)E*!1 )8! /28)-2. ]
SHEHA2F-)-HHFL &S+ §F31 iFA+/)*821 &F)WAL;! 1H§K&2! 2144 #]) #-Q2/! [2827)*- [ #H&+A2*-)-HE ?* " i*A+/)*82!
1/#822 4| A+4-1B2118)&2 . 1B) QE*-#!-@21B2*26%-1* 31 1/#3/) AGGH*-1) &-1) * . 18#4-18)-23#/ " WAA2 _})-28" I+ 1#*1/282%1-H!
!

Equipment Maintenance

A.2Z1)*., +B/28H112*-41 +45* 31 1/#12/-"1 1+/8@)42 . | DY-@! 3/) *-0&#*-/) &-16+* . 41441 [241#*44BS2! 64/ A)¥*-)i*i*3!-@2!
L/#12/-7 W 138 18> Y-WE*1) > L 16#/1) > " 1544 ) A)I2HIT] , Z12AL8#"2241)* 1, +B/28k1412*-41A) " 1B21§k) BS2!-#1/21) *!
)*TISHAAR] ) A)321-#13))*-11/#12/-"H!

[

(%



Sales

K# /474 2168/ A) THA+AL §#AL2-4-4* 1) > 1) &@4%272! -@2! @%3@24-1/)-21#6! /2-+/*;1 ] , Z' D¥$s 4+/72" 1 &+//2*-1 A)/E2-!
& AN * 1. 2-2/ A 2D I6)W/VA)/E2-17)$+21*1216@) *32164#/!-@2!4-2 Al/2F+4/t* 314) 201K @214) $2146! 1 /#12/- * | DH$SIB2!
) - 72/-442 1 7)1 #66k82! 1#4-4*341)* [ 1#-@2/ 1+BSH&! A2 .WHIN J284/ . 4V)* || #E+A2*-)-tt*1461/242) 160! 84> . +&-2. ;1) * .
6> )$1-/) *4) 8-t *414@) $§IB2L A i*-) i+ 2 L 1% 1) &&/ . ) *82! DY-@!-@%4! 14546, " H!

I

Disposition of Equipment

SF+ILA2*-1441-#1B21+42 . 1*1-@211/#3/) Al6#/' D@4&@-1D) 40 &F+4/2 . 168/1) A15#*31) Alh-1841%22 . 2 _HII] @2*12F+hLA2*-144]
*FGH*32/1%22 .2 1 -#14+11#/-1-@2! 1/#3/) Alh-1 D)4 1+/&@)42 . 164#/;14-1 A) "1 B2! +42 1 6#/1#-02/1 d2 . 2/)$6, -)-216+* . 2.
YEATHH24112/1-@2!1 [t " 1H6 SFHHLA2*-1 ~ 4213+ . 28 241U 2F HHLA2*- 141 *#1§#*32/1%22 .2 ;1] , Z!DY$S! . ¥4 1#421#6!
B-14*1)&&#/ . ) *82!Dh-@!D/4--2%1*4-/+&- W+ 41/ 2F+24-2 16/# AN > 11/#74h.2 . 1B"IK] CH!

ol d#/12F+H1A2*-1-@)-1@)4!)! &+//2*-112/1 +*4-16)4/! A)/E2-1 7)§+2! lid (NO! §244! -@)*! 0S;===!*#! 1/4#/! D/}--2*!
YLL/#T7)§141%22 .2 168/ %A 1#4) 8!

ol d#/12F+H1LA2*-1D¥-@!)1&+//2%-112/1+*4-16) 11 A)/E2-1 7)§+2!Nd (NO!#6! 0S;===I#/! A#/2! d#/ Al >R==! A+4-B2!
6152 1)* . 14+BAL--2 . 1-#1-@2IKT] C!.2443%)-2 . 18#*-/)&- | A) *) 32/1-#1/2F+24-ID [4--2* 1) 11/#T) $16#/! . WA LH#A%-#<H!

ol K@2!1/#12/-"1A+4-1B2! %W41#42 . HoW*1)&&#/ . ) *&2!DY-@!-@2!D/h--2* W 4-/+&- 1> 411 /#TH . 2 . 1B ™ IK] CW*I/241#*42!
-#1-@2!d#/ AI>R==I/2F+24-HId#/ AI>"==I A+4-1B214+BA%--2 . |-#1-@2!K ] C!. 2443*)-2 _ 18#*-/) &-1A) *) 32/ #1$)-2/!
-@)*IR=1.) "41)6-2/16*)$! . ¥4 L4h-l*H!

ol J@2*N)&F+H/1*3!/218)82A2*-11/#12/-71T] , ZIA) "1 +42!-@21 2F 1 A2*-1-#1B2!/21$)&2 . ;) AN 1-/) L 2Ph*1#/14289)
-@211/#12/-"1)* [ +421-@211/#822 . A)-#146642-1- @218#4- 1#6!-@2!/218) &2 A2*-11/#12/- " 1+-4$iNK* 3L A2-@# . 41-#12*4+/2!
-02!@%3@24-1 1#444B$21428%* 31 1 /%620 2 L1/#T)$!-0/#+ 30! d#/ AI>R==!| A+4-IB21#B-){*2 . | 1/%#/!-#!-02!-1) . 2P%*1#/!
4288* 31461 2F +H 1L A2*H!!

26-2/1)$81266#/-410) 721B22*1A) . 2\-#! YALHA2WH6T) > " *#*P/21) 4/ ) BS211/#12/- " 1B 124-@2/142884* 3;1-/) * 462/ [1* 3;1_ #*)-§*3;!
21)4/5* 3%\ #-02/\ A2)*4;1-@2!1/#12/-" 1| A) " 1B2! . 24-/#7 2 HIIK@2!"* /#12/- " | CH#*-/#5§10664182/14@) 8! A)I=-) %1 /2841 . 1#6!
)8! h41#42 12F+HHLA2* !

[

Supplies

2881-)*34B21 12/4#*)§1 1/#12/-" | Dh-@1) * 1) &F+hdh-tt*1 84#4-152441-@) *1 0S;===H==1/23)/ . §2441 #6! - @2!$2* 3-@! #6!%-41 +426+5!
SE2H1 21GHAL+-1*31 . 274821%41) 14+1 18" 146!-@21) . F+idi-ia*184#4-144152441-@2* - @2!-0/24@#S5 . 124-) BS4@2 . IB*1-@2! Z#) / H!

!

Intangible property

V2/AHF)S 1/#12/-1@) Th* 31 *H#1 10 " 446)§1 2 144-2% 82! 4+&@1 ) A1 -/) . 2A) JE4; 1 &#1 T 43@-4;11)-2*-41)* _11)-2*-1) 11§18 4!
)*LLHL2/-7 1 A48@N) AISH) A R #-241)* 1#-02/! L 2B-1*4-/+ A2*-4;182)421) /22 A2*-4;VA-#EE ) * L 1#-@2/ 1% 4-[+ A2*-41#6!
1/#12/-" 1#D*2/4@%14!

!

!

Federally Owned Property

288&#/ ¥*3! D¥-@! d (cC;! d2.2/)$"P#D*2.! 1/#12/-"! A+4-1 B21 A)*)32.1)* .1 _441#42 .1 #6! §*! )&&#/.)*&2! D¥-@!
)1186&)BS2!) . Al*44-/)-K721/2F+4/2 A2*-441U6! ] , Z1%A 174742 | DH-0162 . 2/)$"P#D*2 . 11/#12/-*;1-4-$21-#1-@2! 1/#12/-" ]
2A)*41724-2 14*1-@2162 . 2/)$1 3#T72/* A2*-H1K@2!62 . 2/)§§ " PHD*2 .1 1/#12/-" 1 A+4-1B21 A)*)32. )41 [2F+4/2 1B 1-@2!
62.2/)81)32%8";1)* 1) * 1) >+ ) Sk T72>-#/ | §1d-* 31 #6162 . 2/) 8" P#D*2 . | 1/#12/- " A+4-1B21 4+BA%--2 .1 -#!-@2!62 . 2/)$!
)32*&"-@)-11/#7%. 2 -@211/#12/-"HIT] @2*1-@211/#12/- " WA #I§#*32/ %22 . 2 . -@2ICH*-/) &-#/| A+4-1 2F+24-1 KA1 #44-t*)
W*4-/+&-W#*416/#A-02162 . 2/)81)32*& " 1-@)-11/# 742 . 1-@211/#12/-"H!

!

State Owned Property
(&



U*1)&8#/ . )*&2!D%-@!d (cC;l, -)-2P#D*2 . 11/#12/-" W411/#12/-"1-@)- D)4 &F+4/2 . 1B 1-@2!4-)-2; 1#/16#/' D @4&@!-4-$2!@) 4!
#-@2/D¥421724-2 . 1W*1-@214-)-201U-1 . #241%#-14%85+ _ 211/#12/-"11+/&@)42.1B* ] , Z!+*.2/1)162 . 2/)§!4/14-)-2141#*4#/2 .|
YD)/ 1 4+*82441 4821 -#!-@2! 1/#12/-" 1441 4+BA2F+2*-§"1-/) *462//2 .1 -#1-@2! 4-)-201 1 U*1 4 A1 *4-) *824; I K] CI A) " 16#) *!
4-)-2P#D*2 N 1/#12/-"1-#1-@2! Z#)/ K6 Y , Z!11#4424424154#)*2 14-)-21 L/#12/- " -1 A+4-1 A) *) 321) * . 1) &8#+*-16#/1-02!
1/#12/-71%*1)&&#/ . ) *&2! DY-@! 12/-5*2*-1 [2F+H/2A2*-41 1+B§HA@2 . 1¥*1-@2! K2 1) 4 c#72/* A2*-1C# . 21)* . 1B 1-@2!4-)-2!
CHAL-/#852/!!

!

Lease of Real Property

K@2! _2)421#/1/2*-)$1 461 /2)§! 1/#12/-" 1441 )§$#D)BS2! ) * .1 A+4-1 8#*6#/ Al -#! -02! &#td-! 115+ 8015241 64/1 /2*-)$! #4-41 ) * |
/#8412 V64111 ) &&#/ . ) *&2! DY-@! ) 11%&) BS2! 1/#&+/2A2*-1 [2F+12 A2* -l @t 1/ ) 11/#T)$1wAl [2F+4/2 16/# A1 -02!
6+ . §*31)32*& " 1*1-@21272*-1461) * 1#12/)-*3152) 42H!

Property Insurance

1., Z14@)8! A)i=-)i*1) L 2F+)-218*4+/) * @21 #*1) 81 1/#12/-"1 1+/6@)42 . | DY-@! 3/) *-684*-1) &-16+* . 416#/1) 41 §#*31)41-@2!
1/#12/-" WAIE21-HN 2881 1/#12/- " li*4+) *&21&#*-1)&-1) 3/22 A2*-414@) $§1B2!1 1 /#12/§" 11 /#8&+/2 HIK@2! , +B/2841%2*-414@) 8!
&)/ ™ 1A+66HEN2* - 4> A+ ) *&218#72/) 32! -#1 1 /#-28-18#*-1) &-1) A42-416/# AIS#AA] _+21-#1-@26-;16/)+ 1) * _GH#/1+* . +2110 " 44&)$!
L)A)32H!

|

P-Card Purchases

a#!C)1h-)812442-411+/8@)4241) /20 $$#D2 _ 1-Q/#+3@!-02!1+/&@) 4%*31&) / . 11/#8 24401061 ) *12 1 &21 -t > hd1*26244) /™| . +21-#]
YH/32%-1A)--2/;1. 21) [-A2*-AA@H+S . Wr6#/ Al-Q21" [#12/- T \CH*-#3106646.2/1/23) / . ¥*31-@2W44+21) * _I/2F+24-1) 11/#T)$!
B26#/2!-@2!1+/6@) 421441 A) . 201 A/ A2V 64/ A)-K*1#*1"'PC) /. ;1/262/1-#1-@2!"'PC) / . 114848 "H!!

|

[

Definitions

[

Acquisition Cost

K@2!&##4-1#6!-021)442-1%* 8§+ . 4*31-@2! &#t4-1-#1 1+-14-15*1 1§) & 2H! P &F+hdh-ht*1 844168/ 1 2F L A2*-| A2) *41-@21 *2- 1> 7#4&2!
1/%62!#6!-@21 2F+HLA2*-; 11*&§+ > 31-021 &#4-1#61 ) * ™ | A# W6%&) - *4;1) -- ) QO A2*-4;1) 882444424, 1 #/1) + 14K) /1) 11) /) -+4!
*28244) /"1 -#1 A)E2!4-1+4)BS2! 6#/! -@2! 1+/1#42! 68/ D@%&@! -1 D) 4! ) &F+1/2 H 2*84$9)/ " 1&@)/324;1 4+8@! )4!-) 124;) . +-7;]
1/#-28-07210% 1)) *4h-14*4+/) *&2;16/243@-;1) * . 1h*4-) §8) -t * I A) " 1B21*&§+. 2 . 16> 1#/12 185+ . 2  16/#A;18) 14-)$12112* _h-+/2!
&#A-1 1) &&#/ . ) *&2! Dh-@!-@2!#/3) *HiW) -t *141/23+8) /1) &&tt+*-4* 31 1/) &- & 24H!

[

Capital Expenditure

CHA-1#61-02!)442-,11%88+ . ¥+ 3! -@2! &#4-1 -#! 1+-14-11*1 1§)&2H C) 14-)$1 21 12% _§-+/21 A2) *41-@2! *2- 1> 7#62! 1/482! #6! -@2!
2FHNLAZ*- 1 88+ i+ 31-Q218#4-1#61)* " LAH K648 ) -#*4;1)-- ) RO A2*-4;1) && 2441 /424, 14#/1) + 14§K) /" 1) 11) /) -+41*28244) [ = 1-#!
A)E21-1+4)BS216#/1-@2!1+/1#42!64#/' D@%&@'4-'D) 41) &F+4/2 - !

|

Equipment

P*1)/-H6S21 #6! *#*P2112* L )BS2;1 -)*34BS2! 12/4#*)§! 1/#12/-"1 @) 74*3!)! +426+9! $162! #6! A#/2!-@)*1 #*21 "2)/1)* .1 )*]
)EF+hA-K*164#4- D@KCQ!2F+) $41-@2152442/ 146 W) 01- @2!6) 14- ) SHW) -t * 1§27 26124-) BSA@2 - 1B ™ @214/ 3) *HW) - * 164/ 16%*) * &) §!
4-)-2A2*-11+/1#424;1#/B0!0S;===H!

|

Expendable property

P*T1)*3UBS2112/44*)§1 1/#12/- 7 1 A+& Q1) AI#66K6 214+ 1 18241 ) * 12185+ . i 3I2F+HLA2*-ID@4&@! @)4!) 1$162!#61#*2! " 2) /1 #/!
$2441)* N 1+*4-1) & F+Hdh-t*1644-146152441-@) *10S; ===H==H!

|



Intangible Property

/HF)L/H#12/-" Q) TH*II*FHILO " 448)$12 1%4-2*8214+8@V) A1&H#1 " /43@-4;11)-2*-4;\#/)-) . 2A) /E4H!

|

!

Non-expendable property

2* " 1) *3UBS2!112/4#*)§1 1/#12/- " 14+8@") A1 2FHHL A2*-1#/16+/*4-+/2! D@46 @) 41) | +426-+9I8H62! #6! A#/2!-@) *I1#*21 " 2) /1) * .|
) 1+*4-D) &F+HhAG-I* 18 #4- 1461 0S; ===t==I#/| A#/2H!

[

Personal Property
"I#12/-" 1) > T IEN* 121821-1/2)§11/#12/-"HIU-1A) " IB2!-) *3KBS§2;1@) 74* 311 @ " 4%&) $12 1 4-2*&2; 141> ) * 34B§2; 1@) 7H* 31 *#!
107 448)912114-2*8214+8@1) 418#1 " [43@-4;11)-2*-4; 1411428+ /%-§24H!

Real Property
_)FD)*FUIBHIS 348G+ K3 * T IMALHT2A2*-A1-#1-Q2A1)* 12188+ . §*31)* T LA#T2) BS2IA) &@4*2/ * 1#/12F+HLA2*-H!
!

|

Subchapter 2.4: Quality Assurance Compliance and Monitoring

Section 1: General

HINAIFH) - 1) > 1#+-8#A241 DYSSIB2!27)§+)-2 . 1-0/#+3@! -hA2$" 1 /27%2D A D@46.@! DS 2*4+/21 ) $§1 2 AL5# " A2*-1)* |
NP3 1/#3N) ALY . Al*4-2/2 1B -2 Z#) [ . 1) /2V A22-4*31-@21 > 5 7% +)§1 1/#3) AL 2R+ 2 A2*-401 1 [#3)) Al L)-)!
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Section 5: Follow-up
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Subchapter 2.6: Integrity of the Workforce System
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